UNIVERSITY OF HAWATI'l AT MANOA _
UHM-2 FORM (MODIFY/DELETE A COURSE)
See Guidelines for instructions and deadlines. For undergraduate courses, submit an original and 4 copies; graduate courses, submit an original and 6
copies. If cross-listed, include extra copies for cross-listed department(s) & college(s). List one course per form. Attach additional sheets as needed.

1. Transaction Type 2. Course Subject and Number | 3. Existing Full Course Title 0 4. Effective Term of Change
O Modify
[ Delete see p. 22 see p.23 Q see p. 23; SCASYLB see p. 23; do not abbreviate

5. Honors Counterpart Exists?

0 No (To add honors counterpart course also check Box 8n) %i]\az)grsstilf GEC Use:
see p. 23 0 Foundatices . [] Continue

[ Yes — Honors Program must sign box 11. Specify course: Second Language O] Remove

6. Existing Cross-Listed Course(s) Signature of cross-listed department(s) required in Box 11 and Dean(s) in “Approved By” section. 32;}%“;%23;{1;??015%228

To remove cross-listed status also check Box 8n. fill out Box 8f
see p. 23-24; write “none” if not cross-listed with any course; SCADETL o see p. 24 write "none" if N/A GEC Initials

8. Type of Change Check all that apply. For each change, fill in CHANGE DETAILS below. Read instructions carefully before completing this . Use additional sheets if needed.
[Ja. Course Subject &/or Number [ e. Grade Option O g. Contact Hours/Number ] k. Class Standing Restrictio Om Catalog Description
Ob. Frequency [ ¢. Diversification, of Credits/Repeat O (i) Prerequisite Course(s) [ n. Cross-listed/Honors
Oe. Offering Status Foundations, Limit/Credit Limit (ii) Prerequisite Grade Course(s) - Signatures
[1d. Full Course Title/Banner Hawaiian/Second [ h. Schedule Type Requirement required in Box 11 (&

See P.Title (Banner title 30 char. Language O Co-requisite Course(s) (iii) Blanket Requirement “Approved By” section for

24-29 max incl. spaces/punctuation) Designation O j- Major Restrictions I co-reg/concurrentiprereq - Banner implications cross-listings). Submit

syllabus for honors courses.

CHANGE DETAILS
Change Type Existing Data Proposed Data
(Specify letter noted above) (Check Banner to confirm) (Enter data as it should appear AFTER change. Use Box 9 to describe change.)
Address all items for g. and |.: Check Banner for existing information Banner screens (all) Master Course list

0 Banner major codes (8j)

9. Description of Change(s) & Justification Describe the change and why it is being requested, including its relationship to your overall curriculum. Attach additional sheets if needed.
Attach a course syllabus for the modified course specifying student learning objectives for the course. Syllabi are not required for “~99” courses.
see p. 29. Also address if additional resources are required and specify affected units.

Justification/Consultation: Required Information

10. Consultation: If other UHM departments and/or UH-system campuses will be O Yes - Indicate offices/campuses:
affected, have they been consulted? (e.g., course is a prerequisite, required for another [ Not applicable major, offered
at another UH campus, etc.)

11. Cross-listed Department(s)/Honors Program

Dept/Unit 0 Chair/Director Signature Date

Dept/Unit Chair/Director Signature Date
12. Requested By
I certify that the student learning objectives for this modified course are consistent with the learning objectives of each program under which the course is listed.

Dept/Unit Chair/Director Signature Date
Approved By
1 College/School Dean Signature Date
2n College/School Dean Signature Date

General Education (Undergraduate courses numbered 100-499)

Director Signature Date
Graduate Division (600 level and above)

Dean Signature Date
Manoa Chancellor’s Office

Vice Chancellor for Academic Affairs Signature Date

Rev. A/2013


https://manoanatsci.org/pcc/BannerCodes.pdf
https://manoanatsci.org/pcc/Concurrent_CoReq_Banner.pdf
https://manoanatsci.org/pcc/Banner_Major_Codes.pdf
https://manoanatsci.org/pcc/justification2.pdf
Lynne Higa
Sticky Note
Confirm existing course information by checking Banner (not the catalog)

If the course is being renumbered, don't forget to contact the departments that use these courses as prerequisites.   They will need to submit UHM-2 forms to update their prerequisites/co-requisites.

If renumbering will affect transfer courses, the affect campuses should be notified.

Do not reuse course numbers for 5 years; Cannot use an existing course number in the system unless the content of the course is similar.

Click on the button for more information on prerequisites/co-requisites and Banner implications. 

Lynne Higa
Sticky Note
Do not abbreviate (Spring 2015, not S 2015)

Fall submission:  earliest effective date is the following fall term.

Spring submissions:  earliest effective date is the following spring term.

Lynne Higa
Sticky Note
Cross-listing must be approved by cross-listed department chair(s) and Dean(s), in addition to the the requesting department/college.

Lynne Higa
Sticky Note
Address ALL items for:
D (2 items)
G (4 items)
L (3 items)
Use a separate line for each change that is being requested.

Course Titles and Course Descriptions still need to meet the character and word limitations.
-full course title = 99 characters maximum
-Banner title = 30 characters maximum
-catalog description = limit of 35 words; 85 words for alpha courses.

Renumbering and Articulation
If the renumbering of a course will affect transfer courses from other UH System campuses, the affected campuses should be notified of the change.

Lynne Higa
Sticky Note
To create a new course that will be cross-listed with an existing course, enter the course subject and number for the existing course.   Specify the new course in box 8.

For alpha courses:  you may list more than one alpha on a form if the requested change is the same for each alpha.   Be specific (e.g., NatSci 101 (alpha): b, c, d.  Do not simply write "alpha".)


Lynne Higa
Highlight

Lynne Higa
Highlight

Lynne Higa
Sticky Note
Requested changes will be applied to all cross-listed courses (except for course deletions)

Use Box 8n to remove or add a cross-listing.

To delete cross-listed courses, you must submit a separate UHM-2 form for each course to be deleted.

Lynne Higa
Sticky Note
To delete cross-listed courses, you must submit separate UHM-2 forms for each course to be deleted.

Lynne Higa
Highlight

Lynne Higa
Highlight

http://www.hawaii.edu/gened/
Lynne Higa
Typewritten Text

Lynne Higa
Typewritten Text

Lynne Higa
Typewritten Text

Lynne Higa
Typewritten Text

http://manoa.hawaii.edu/ovcaa/planning_approval/pdf/SubmittingGuidelinesUHMForms.pdf
http://manoa.hawaii.edu/ovcaa/planning_approval/pdf/UHM-2_form.pdf
https://www.sis.hawaii.edu/uhdad/bwckctlg.p_disp_dyn_ctlg
elizabeth
Sticky Note
Some older courses may not have the full course title entered in SCASYLB. In these cases, refer to the catalog

elizabeth
Sticky Note
Accepted set by elizabeth

elizabeth
Sticky Note
None set by elizabeth

elizabeth
Sticky Note
This box must be completed for all requests. 

If the course has an honors counterpart, specify the counterpart course. Changes will apply to both the regular course and its honors counterpart. Honors program must sign Box 11. 

To create an honors counterpart for an existing course, check Box 8n and fill out the Change Details to indicate the new honors course. The Honors Program must sign Box 11 and a syllabus for the Honors course must be submitted with the UHM-2 form. 

Lynne Higa
Sticky Note
Revised policy on blanket requirements (6/2/2104): http://www.manoa.hawaii.edu/ovcaa/admin_memos/pdf/memo_06022014_blanket_req_mod.pdf

Lynne Higa
Sticky Note
Credit must already be EARNED to count towards the class standing calculation.

Effective Fall 2015:
Freshmen: 0 -29.99 credits
Sophomore: 30-59.99 credits
Junior: 60-89.99 credits
Senior:  90 credits or more

Prior to Fall 2015
Freshmen: less than 25 earned credits
Sophomores: 25-54 earned credits
Juniors: 55-88 earned credits
Seniors: 89+ earned credits
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